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Rule 461.1 ς Gasoline Transfer and Dispensing for Mobile Fueling Operations 

 

 

I.  Introduction 
 

The Mobile Fueler Reporting Portal website application was created for a retail mobile fueler to submit 
information pursuant to Rule 461.1 - Gasoline Transfer and Dispensing for Mobile Fueling Operations 
(g)(1), (k)(2), and (m)(1) prior to initially operating or resuming operation at a dispensing location. One 
submission shall be completed per dispensing location. For the purposes of Rule 461.1, a dispensing 
location means one or more contiguous properties, in actual physical contact or separated solely by a 
public roadway or other public right-of-way, owned or operated by the same person (or by persons under 
common control), in which gasoline is dispensed from a mobile fueler.  
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II.  Getting Started 
 

A.  Registration - New User  
 

If you have not previously registered for any South Coast AQMD website application, you will 
need to register. If you previously registered for any South Coast AQMD website application, you 
should have an existing username and password and will need to update your profile to add use 
of the Mobile Fueler Reporting Portal. If you have previously registered for any South Coast 
AQMD website application, please skip to the Mobile Fueler Reporting Portal User Manual 
section άLLΦ DŜǘǘƛƴƎ {ǘŀǊǘŜŘέ ǇŀǊǘ άC. Registration - Returning Users.έ  
 

1.  Login Page 
 

Step A1.1: 
If you have never used any South Coast AQMD website application, you should use any website 
browser and enter https://xappprod.aqmd.gov/MobileFuelerReportingPortal in the address bar. The 
Login page shown in Image 1 will load. 
 

Image 1: Login Page 

 
 

Step 2:   
Click on Not Registered? Create an account! 
 

  

https://xappprod.aqmd.gov/MobileFuelerReportingPortal
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2.  Select Applications Page 
 

The Select Applications page shown in Image 2 will load.  
 

Image 2: Select Applications Page 

 
 

Step A2.1: 
Click on the toggle button to select the Rule 461.1 Mobile Fueler Reporting Portal. 
 

Step A2.2: 
Click the Select User Roles button. 
 

  



Mobile Fueler Reporting Portal User Manual 

 

 

REV: 2022/06/24                                                              Page 4 of 56                                                                                      

3.  Select User Roles Page 
 

The Select User Roles page shown in Image 3 will load. There are two user roles in the Mobile 
Fueler Reporting Portal:  

¶ Facility User is only authorized to submit Rule 461.1 Forms.  

¶ Facility Administrator approves Facility User accounts.  A Facility Administrator must also 
register as a Facility User to be authorized to submit Rule 461.1 Forms.  

 

Image 3: Select User Roles Page 

 
 

Step A3.1: 
If you do not want the ability to approve of other facility user accounts, skip to step 3. If you want 
the ability to approve of other facility user accounts, click on the toggle button to select Rule 
461.1 Facility Administrator to become a Facility Administrator. 
 

Step A3.2: 
Clicking on the toggle will provide an area to enter the South Coast AQMD Facility ID. Enter the 
appropriate Facility IDs for all facilities you are authorized to represent as a Facility Administrator. 
 

Step A3.3: 
Click on the toggle button to select Are you going to be submitting Rule 461.1 - Gasoline Transfer 
and Dispensing for Mobile Fueling Operations dispensing location information? to become a 
Facility User. 
 

Step A3.4: 
Clicking on the toggle will provide an area to enter the South Coast AQMD Facility ID. Enter the 
appropriate Facility IDs for all facilities you are authorized to represent as a Facility User. 
 

Step A3.5: 
Click the Select Reports button. 
  

Facility Administrator  

(Steps 1 & 2) 

Facility User  

(Steps 3 & 4) 
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4.  Select Reports Page 
 

The Select Reports page shown in Image 4 will load.  
 

Image 4: Select Reports Page 

 
 

Step A4.1: 
Click on the toggle button to select Rule 461.1 Report. 
 

Step A4.2: 
Clicking on the toggle will provide an area to enter the South Coast AQMD Facility ID. Enter the 
appropriate Facility IDs for all facilities for which you are authorized to submit Rule 461.1 forms. 
 

Step A4.3: 
Click the Input User Profile button. 
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5.  User Profile Page 
 

The User Profile page shown in Image 5 will load. 
 

Image 5: User Profile Page 

 
 

Step A5.1: 
Enter the appropriate information for the Username and Password section. The password must 
be at least 5 characters in length, must not begin with a special character, and must include 1 
number, 1 letter, and 1 special character. 
 

Step A5.2: 
Enter the appropriate information in the Personal Information section.  
 

Step A5.3: 
Click to select IΩƳ ƴƻǘ ŀ Ǌƻōƻǘ. 
 

Step A5.4: 
Read the terms and conditions and click on the toggle button to select I agree that I have read 
the terms and conditions. 
 

Step A5.5: 
Click the Select Security Questions button. 
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6.  Security Questions and Answers Page 
 

The Security Questions and Answers page shown in Image 6 will load. 
 

Image 6: Security Questions and Answers Page 

 
 

Step A6.1: 
Select 5 private questions and enter 5 answers which will be used when one has forgotten their 
username or password. South Coast AQMD staff will never have the answers to these questions. 
You may not have duplicate answers to any of the selected security questions. 
 

Step A6.2: 
Select 3 questions and enter 3 answers which will be used if South Coast AQMD staff is needed 
to recover the username or password. You may not have duplicate answers to any of the selected 
security questions. 
 

Step A6.3: 
Click the Register button. 
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7.  Thank You for Registering Page 
 

The Thank You for Registering page shown in Image 7 will load. 
 

Image 7: Thank You for Registering Page 

 
 

After registering successfully, two emails will be sent to the registered email address. One email 
will ƘŀǾŜ ǘƘŜ ǎǳōƧŜŎǘ ƭƛƴŜ ά²ŜƭŎƻƳŜ ǘƻ {/!va5έ which will confirm a new registration and 
contain your username and email. The other email will have the subject line άSCAQMD 
Subscriber's Email Address Verificationέ which will have instructions for the email address 
verification process.  
 

Step A7.1: 
Open the email with the ǎǳōƧŜŎǘ ƭƛƴŜ άSCAQMD Subscriber's Email Address Verificationέ and 
instructions for the email address verification process. 
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8.  Email Address Verification Email 
 

The email address verification email in Image 8 will load. 
 

Image 8: SCAQMD Subscriber's Email Address Verification 

 
 

Step A8.1: 
Click on the link within this email to be directed to the South Coast AQMD email address 
verification page.  

  



Mobile Fueler Reporting Portal User Manual 

 

 

REV: 2022/06/24                                                              Page 10 of 56                                                                                      

9.  Email Verification Login Page 
 

The Email Verification Login page shown in Image 9 will load. 
 

Image 9: Email Verification Login Page 

 
 

Step A9.1: 
Enter your Username. 
 

Step A9.2: 
Enter your Password. 
 

Step A9.3: 
Click the LOGIN button. 
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10.  Email Verification Confirmation Page 
 

The Email Verification Confirmation page shown in Image 10 will load. 
 

Image 10: Email Verification Confirmation Page 

 
 

Step A10.1: 
Click the Go to Dashboard button.  
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11.  Dashboard Page 
 

The Dashboard page shown in Image 11 will load.  
 

Image 11: Dashboard Page  

 
 

Step A11.1: 
Wait for your account to be approved by the Facility Administrator. You will not be able to 
successfully click Rule 461.1 Mobile Fueler Reporting Portal until your account is approved. If 
there are no prior Facility Administrators for this site, please contact Mobile Fueler Assistance via 
email at MobileFuelerAssistance@aqmd.gov to request for South Coast AQMD staff to determine 
if no prior Facility Administrator exists for the facility and to verify and approve of the first Facility 
Administrator for the facility. 
 

Step A11.2: 
Proceed to the Mobile Fueler Reporting Portal User Manual section άII. Getting Startedέ part άD. 

After Account Approval.έ  
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B.  Streamlined Registration - New Facility User Account 
 

If you have not previously registered for any South Coast AQMD website application, you will 
need to register. There are two user roles in the Mobile Fueler Reporting Portal:  
ω Facility User is only authorized to submit Rule 461.1 Forms.  
ω Facility Administrator approves Facility User accounts.  A Facility Administrator must also 

register as a Facility User to be authorized to submit Rule 461.1 Forms. 
This streamlined registration can be used to create a Facility User account but cannot be used to 
create a Facility Administrator account. If you want to create a new Facility Administrator 
account, please follow the instructions in the Mobile Fueler Reporting Portal User Manual section 
άLLΦ DŜǘǘƛƴƎ {ǘŀǊǘŜŘέ ǇŀǊǘ ά!Φ  wŜƎƛǎǘǊŀǘƛƻƴ - New User.έ 
 
If you previously registered for any South Coast AQMD website application, you should have an 
existing username and password and will need to update your profile to add use of the Mobile 
Fueler Reporting Portal. If you have previously registered for any South Coast AQMD website 
application, please skip to the Mobile Fueler Reporting Portal User Manual section ά.. 
Registration - wŜǘǳǊƴƛƴƎ ¦ǎŜǊǎΦέ  
 

1.  Login Page 
 

Step B1.1:   
If you have never used any South Coast AQMD website application, you should use any website 
browser and enter 
https://xappprod.aqmd.gov/MobileFuelerReportingPortal?roles=100040&reports=100010   
in the address bar. The Login page shown in Image 12 will load. 
 

Image 12: Login Page 

 
 

Step B1.2:   
Click on Not Registered? Create an account!  

https://xappprod.aqmd.gov/MobileFuelerReportingPortal?roles=100040&reports=100010
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2.  User Registration Page 
 

The User Registration page shown in Image 13 will load.  
 

Image 13: User Registration Page  

 
 

Step B2.1: 
Enter the appropriate Facility IDs for all facilities for which you are authorized to submit Rule 
461.1 forms. 
 

Step B2.2: 
Enter the appropriate information for the Username and Password section. The password must 
be at least 5 characters in length, must not begin with a special character, and must include 1 
number, 1 letter, and 1 special character. 
 

Step B2.3: 
Enter the appropriate information for the Personal Information section.  
 

Step B2.4: 
Click to select LΩƳ ƴƻǘ ŀ Ǌƻōƻǘ. 
 

Step B2.5: 
Read the terms and conditions and click on the toggle button to select I agree that I have read 
the terms and conditions. 
 

Step B2.6: 
Click the Register button.  






















































































